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Thank you for updating your record in NazNet Self-Service. What happens now? Next steps are listed
below and instructions are provided on how to update your Gmail display name.

Selection of Pronouns
If you added personal pronouns to your record they will show in the following locations:
e Your user profile in NazNet Self-Service
e Student Planning when your advisor(s) logs into your record
e (lass rosters in NazNet Self-Service (faculty see your name and pronouns on their class lists)

Selection of Chosen First Name (CFN)

e Within 2 business days Campus Safety will reprint your ID card showing CFN. Stop by and pick
up your new card!

e CFN will show on class rosters, NazNet Self-Service & Student Planning, Moodle, Starfish,
Handshake, ID card, NazAlert and the Naz Online Directory.

e The college must use legal first name on financial and student accounts records, as well as
academic transcripts. To protect student privacy, print mailings home also use legal first name.
**After students graduate, printed mail to alumni will use Chosen First Name**

How to Change your Displayed Name in Naz Gmail

1. Log on to your account at http://gmail.com or click on Google Apps from the Quicklinks menu on naz.edu
2. Click the Gear icon and select Settings from the menu list

John Garbe Re: CLO 101 - Alison, Can you or your team let me know when this change has been made. thanks, John On Mon, Jul 10, 2¢ Display density:
Alison Teeter Fud: [CAST] Re: Colleague Ul § - Pisase sce the message below from Scalise. According o this message, most of our com ¢

Candide Carrasco Degree audits French - Dear Alicia, | just want to clarify, This is what it is needed to complete a major in french: A total of only v+ Compact
Candide Carrasco Rae: CONFIDENTIAL: 17SP Study Abroad - Dear Alicia, For 1949482 Robert Warren -Please reach to him and see if he want Configure inbex
Carol Brownstein-Evans Re: Emailing - 17_SA - MSW 500 Final Grade Worksheet.pdf - | am assuming so also. Brad is still out until July 18. He mafft

Diana Krenzer Re: Freshmen with 2016 catalog year - LOL!! We are bad... On Tue, Jul 11, 2017 at 10:36 AM, Alicia Collins <acolli63@nafge

Alison Teeter Re: Time to test! - Got a message that testing is now open ... in Colleague TEST. Please go in, test, and indicate the results ¢ Help

Mario Martinez Re: Music Splits - Hi Alison/Alicia, Attached the very first draft of the Vioice Rosters/Splits for Fall 2017. | was able to access Informer an @ Jul' 7

3. Click the Accounts link
4. Inthe Send mail as section click the Edit Info link located on the right

General Labels Inbox JA iters and Blocked Addresses Forwarding and POPIMAP Chat Labs Offine Themes

Change account settings: Google Account settings
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‘Grant access to your account: Add another account
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Leamn more (@ Mark conversation as read when opened by others

~ Leave conversation unread when opened by others
Add additional storage: Using 11.65 GB.

Need more space? Purchase additional storage

5. In the Name section, click the radio button with blank text box next to it
6. Type your new display name in the text box and then click Save Changes
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