
 Chairs develop initial course 

schedule and staffing plan 

Dean Review 

Deans’ Assistants and Registrar 

enter data into Colleague 

Chairs review and edit data  

Chairs review and make any 

final minor edits through Dean 

Dean Review 

Deans’ Assistants and Registrar 

enter data into Colleague 

Fall Only – Chairs develop 

annual course offering plan 

for adjunct budget planning  

Deans Review & 

work with 

Chairs on plans 


