Nazareth College – Campus Safety Department

Personal Space Heater – Requirements Checklist
Purpose: The purpose of this checklist is to verify that the use of personal space heaters at Nazareth College is in compliance with all safety and fire regulations. The use of personal space heaters is prohibited in the residence halls and by students (unless college owned and approved). For faculty and staff, they are allowed but only when the building heating system is not adequate for the locations. The checklist must be verified and signed by:

· Kevin Riordan, EHS Officer, Ext 2841, kriorda7@naz.edu
Requirements: The space heater shall be on-site and in place but not turned on during the completion of the checklist. The checklist shall not be completed until the actual heater is on-site. 

Checklist:

	
	Description
	Yes
	No

	1
	Heater runs on electricity (i.e. no kerosene, gasoline, or open flame)
	
	

	2
	Heater is UL listed and approved (sticker on back)
	
	

	3
	Heater is equipped with a tip-over safety switch
	
	

	4
	Heater is appropriate size for space 
	
	

	5
	Heater has a guard securely in place to keep heating element isolated
	
	

	6
	Electrical cord is in good shape (no splitting or fraying)
	
	

	7
	Electrical cords are plugged directly into the wall (no extension cords or power strips)
	
	

	8
	Electrical cord does not run under carpets and rugs
	
	

	9
	Electrical cord is not in high traffic areas where it could pose a trip hazard
	
	

	10
	Heater is free of combustibles for at least 1 foot on all sides
	
	

	
	Heater Approved (all questions answered “Yes”)

	
	

	Comments:
	

	Manufacturer
	
	Model
	

	Date
	

	Location
	

	Building
	

	Signature

Staff Member
	

	Signature

Campus Safety
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� File with EHS Officer in Campus Safety.





