
Requesting IRS Tax Return Transcripts 

1. Go to www.irs.gov 

2. Select Get Your Tax Record option 

3. What you will need 

 a. Government-issued photo ID 
 b. Smart phone 
 c. Email address 
 
4. Create an ID.me account 

 a.  Reason needed is Higher Education/Student Aid 
b. You can use your student’s Nazareth ID number as the Customer File Number (you will need to add 

more zeroes to get the number to be 10 digits long) 

 

  

5. Follow the steps to create an account (takes about 10 minutes to set up and confirm identity) 

6. Once everything has been confirmed, you can select the appropriate transcript type and year that is needed.  
This process will generate a PDF file that you can save to your computer and send to us as an attachment. 

 

finaid@naz.edu  585-389-2310   585-389-2317 (fax) 


