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Question: Please tell us about a time where you had to manage multiple tasks at once. How did you prioritize?

Skills Assessing: multitasking, prioritization

Score 1-Poor

2-Below Average

3-Average

4-Above Average 5-Exceptional

Guidelines -no or minimal answer
-situation does not
include managing

multiple tasks

-situation involves
multiple tasks BUT
student does not talk
about process or
priotitization

-the situation involves
managing multiple tasks
AND the student talks
about the process OR
priotitization

~the scenario they shared
does not have to have
gone well

~the situation involves
managing multiple tasks
AND the student talks
about the process AND
prioritization

-the scenario they shared
should have gone well or
the student should

-the situation involves
managing multiple tasks
AND the student talks
about the process AND
priotitization

~the scenario they shared
does not have to have
gone well

identify what they would
do differently.

“I don’t know.”

“I don’t think T have
ever had to manage
multiple things”

“When I worked at Old
Navy, I was only focused
on folding clothes. So T
just did that”

Examples

“I had to take multiple
classes last semester that
had finals at the same
time. It was really busy,
but I did it all.”

“I had two really large
projects that needed to
be worked on at the
same time. In order to
make sure I got it all
done, I made a good to
do list, put all deadlines
into my calendar, and
worked steadily on them
over time.”

“My boss put me in “I had two really large
projects that needed to

be worked on at the

charge of morning check
in at the day camp which
involves greeting same time. In order to
make sure I got it all
done, I made a good to
do list, put all deadlines
into my calendar, and
worked steadily on them
over time. I prioritized
based on the due dates

campers and families,
checking they have all
their supplies, and then
sending off counselors
who have full groups. It
can be really chaotic, so I
broke it up into a couple
tasks and delegated. T
kept the supply task with
me because it was the

and how much each
project was worth of my
grade. 1 did really well in
the first project, but
admittedly I struggled to
get the second done as
well as T hoped. If T were
to do it again, I would
have communicated with
my professors about the
deadlines to get some
assistance.”

most important to
ensure that campers
were safe and could
participate all day. Some
days were better than
others, but we got
through it.”





