Name    Microsoft Word template for Graduate Initial (first-time) Certification Programs
651 Main Street
(585) 924-9992

Rochester, New York 14625
name@aol.com

CERTIFICATION
New York State Initial Teacher Certification

(
Teacher of English to Speakers of Other Languages, Birth-Grade 12 (Effective 9/11)
EDUCATION
Nazareth College of Rochester
Name of Undergrad College


M.S. in Education
B.S. {or B.A.} in 


Program in TESOL
Minor in 


May 2013
Graduation Date


List Academic Honors Here
Dean’s List or other Academic Honors Here
FIELD
Name of School District, Location (Dates)

EXPERIENCE
Grade Level - Include description here - this section will reflect the districts/classrooms you 


have been in as part of coursework through Nazareth College.  Make sure to include a description of the students with whom you worked, what you did, and what you learned.  Make sure to list all placements!
RELATED
Name of Organization, Location, NY (dates)

EXPERIENCE
Job Title - Description here.  This section is for any experiences related to teaching or working with youth.
OTHER
Name of Organization, Location, NY (dates)
PROFESSIONAL
Job Title - Description here. If you have had another career before and are changing to the field 
EXPERIENCE
of TESOL, you may want to include a brief description of your duties. Certainly include any “teacher-like” facets of your former career, particularly training and supervisory aspects. These descriptions do not need to be extensive and can in fact be omitted if space requires.
LANGUAGES
French – Indicate the level of your expertise (Beginner, Intermediate, Advanced, Fluent)


Spanish - Indicate the level of your expertise (Beginner, Intermediate, Advanced, Fluent)


Other - Indicate the level of your expertise (Beginner, Intermediate, Advanced, Fluent)
COMPUTER
Windows and Macintosh Environments

SKILLS
Microsoft Word, Excel, PowerPoint, Access, LiveText, Internet Applications
PROFESSIONAL
Name of Program (month/year)
DEVELOPMENT
Name of Program (month/year)

COMMUNITY
Name of Organization, Location, NY (dates)
SERVICE
Brief Description of any volunteer work.

Note:  there are a number of other categories that might be appropriate for your resume, depending on your own unique background.  These might include Leadership Experience; College Employment, specific art skills, musical ability, coaching or athletic experience etc.  There is no one set of categories that should be included.  This needs to be personalized to fit your background!
WARNING – If you plan to send your resume to school districts via e-mail or you intend to attach your resume to an on-line school district application, STOP! First convert the final MS Word version of your resume to an Adobe Acrobat file (.pdf). Acrobat files are images that cannot be altered by another word processing system and as a result, converting your resume to this format will insure that your document appears the way that you want it to. If your version of MS Word does not have the Adobe “Plug-In” you can use the computers in the labs on campus to convert it. Ask any of the computer lab assistants for help with this or stop by Career Services for a demonstration.








