Name
55 W. Main St. • Syracuse, NY 13201 • (315) 552-5552 • name@naz.edu
OBJECTIVE

To obtain a position in public accounting, with the long term goal of becoming a Certified Public Accountant.
EDUCATION

Nazareth College, Rochester, NY
May 20XX

B.S. in Accounting 
GPA: X.X
INTERNSHIP EXPERIENCE

Name of Accounting Firm, City, State (Dates)
Title
(
Description of experience, skills gained, and projects completed/results.
(

(

(

RELEVANT COURSEWORK & PROJECTS
Course/Project Name, Nazareth College (Dates)
(
Brief description of project
(
RELATED EXPERIENCE

Name of Office, City, State (Dates)
Title – Description of experience, skills gained, and projects completed/results.
LEADERSHIP EXPERIENCE
Name of Club/Organization, Nazareth College (Dates)
Title - Description here
COLLEGE ACTIVITIES
Name of Club/Organization (20XX-20XX)
Name of Club/Organization (20XX-20XX)
COMPUTER SKILLS


PC and Macintosh - MS Excel/Word/PowerPoint, MS Works, One Write Plus, Hexagon
COMMUNITY SERVICE
Name of Organization, City, State (Dates)
List volunteer activities here

Note:  there are a number of categories which might be appropriate for your resume, depending on your own unique background.  These might include Study Abroad, College Employment (have you worked on campus?); Special Skills (this might include Computer, Language -- if you speak another language, specific art skills, musical); etc.  There is no one set of categories which should be included.  This needs to be personalized to fit your background!
