
PAYMENTS TO STUDENTS

Purchasing item on 
behalf of student 
via P‐ card, etc. *

(should only be done 
after consulting 
w/Controller's Office)

Is this item 
taxable?

● Notify Financial Aid Office

● AP notes 1099 payment

Requesting payment to student directly

University Support Funds  for 
Student Expenses

Examples include:
• Personal travel/transport/living expenses 

Funding sources include:
• Study abroad, internship & grant stipends
• Student emergency funds (donor or budget)
• SPARK 

Has student met selection 
criteria?

Ensure selection
process has been 
documented

No notice 
to 

Financial 
Aid
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Student Awards
For academic or other acheivment
Examples include:
• Academic or student awards such as:

o CARS, photo contests
o Academic department awards

• NO gift cards of any type or denomination

Requesting payment to student directly

● Send to AP

● Student will
receive 1099 
(if taxable ‐
see table *)

Student Reimbursements
Examples include:
• Student employee reimbursement (ie: RA's)
• Travel on behalf of university such as:

o Professional conferences like the 
American Chemical Society

o Clinton Global Initiative 
Conference

Purchase of Goods or Services from 
Student 

Examples include:
• Art exhibit sales
• Student music performance at events on 

behalf of university

Requesting payment to student directlyRequesting payment to student directly

Is Nazareth buying a 
tangible good from a 

student?  

TAXABLE OR NOT? *

● Tuition & required 
fees (All payments
handled by Financial 
Aid)

● Required  books, 
supplies & equipment 
for a course
(All students in course 
must be required to have 
them to qualify for tax‐

● Payment for services

● Room & board (or other 
food)

● Travel

● Fees, supplies, 
equipment & other 
expenses not required

● No payment to 
student
● No notice to 
Financial Aid Office

* Source: IRS Publication 970
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● No payment to 
student
● No notice to 
Financial Aid Office

Has student met selection 
criteria?

Y
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Ensure selection
process has been 
documented

● Complete student 
check request form w/
supporting documents

● Send copy to notify 
Financial Aid
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● Send to AP

● Student will
receive 1099

Y
E
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● No payment to 
student
● No notice to 
Financial Aid Office

Was the student hired to 
perform at a university 

event?

● Complete student 
check request form 
w/ supporting 
documents

● Send to AP

● No 1099

● No notice to 
Financial Aid
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● Complete student 
check request form w/
supporting documents

● No notice to 
Financial Aid
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Is student
an employee?

Not sure? Call Payroll 

Y
E
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● Send to Payroll

● Taxes will be 
withheld when 
paid

● Send to AP

● Student will
receive 1099

● No payment to 
student
● No notice to 
Financial Aid Office

● Complete student 
check request form w/
supporting documents

● Send to AP

● Not taxable

● No notice to 
Financial Aid
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The above guidelines EXCLUDE payroll for budgeted student worker positions.
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● Complete student 
check request form w/
supporting documents

● Send copy to notify
Financial Aid

Y
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S




