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Nazareth College Social Work Department
BSW Program

FIELD PLACEMENT POLICY AND TRAINING AGREEMENT AND

RELEASE OF INFORMATION 
All junior-year and senior-year field placements must be arranged by the director of field education of the department of social work.  The department's official documentation must be completed and approved policies followed.

A student may suggest a possible field placement, but the placement must be screened and negotiated by the director of field education.  Community agencies prefer to communicate with one contact person from the institution who is knowledgeable about the department's requirements and social work accreditation standards.  Additionally, all agencies offering field practicum training must enter into Affiliation Agreements with Nazareth College.
All field agencies and field instructors for senior interns must meet the requirement for field education as stated in the Educational Policy and Accreditation Standards of the Council on Social Work Education (CSWE) and the social work department.  The CSWE specifies that field instructors for baccalaureate students hold a CSWE-accredited baccalaureate or master's degree in social work.  There are rare exceptions to this guideline.

· Both the field placement agency and Nazareth's social work department reserve the right to terminate placement planning as well as any placement when the student is unable to observe placement norms or when the agency is unable to meet the social work department’s requirements for student learning.
I hereby agree to the following:
· The student acknowledges that the agency retains the ultimate authority to control decisions by students in regard to client services and interventions.

· The student agrees to observe the rules, regulations, policies and procedures, and dress codes of the agency.

· The student agrees to follow the NASW Code of Ethics and abide by HIPPA confidentiality guidelines.  Specifically, the student will never reveal the identity of clients or provide any identifying information about clients, such as in educational classes; the student will never take client files outside of the agency/organization setting.
· The social work department does not permit transporting field practicum clients in the student's or agency’s vehicle during field practicum (see Transportation of Clients policy in the Field Instruction Manual).  The student shall assume full responsibility for his/her traveling, parking, and associated expenses when assigned to the field agency.  The student acknowledges understanding that Nazareth College and NYS have no liability for the student's transportation; the student further acknowledges that he or she assumes responsibility through his/her own liability automobile insurance for any traveling during field practicum/field experiences.  The student acknowledges that some agencies will require the student to provide proof that they have at least $300,000 of auto insurance liability coverage.
· The student declares that he/she is free from any health impairment that is of potential risk to patients or to other staff or employees or that may interfere with the performance of his/her duties, including habituation or addiction to behavior-altering substances.

· The student acknowledges that they have responsibility to have medical health insurance coverage and that the agency and school are not responsible for the students’ health care costs.

· The student should be aware that many healthcare agencies, child welfare agencies, and schools require the field intern to have a health screening and tuberculin test.  Many agencies, especially those serving children, will require screening for felony convictions and will also screen the student through the child abuse central registry.
· Students must recognize that the social work context has increasing potential for risk to personal safety.  Students are expected to conform to the standards established by the fieldwork agency regarding personal safety.  Students are expected to use discernment regarding personal safety, particularly when making visits in the community and in the homes of clients.  Students are expected to become familiar with the safety guidelines (see Safety Planning in the Field Placement, in the Field Instruction Manual).  Safety training is also offered to all students by the Monroe County Office of Probation.
This agreement protects both agency and social work student from unhappy and unproductive experiences regarding field instruction and helps the social work department to sustain good working relationships with the field agencies.
Documentation:  Official placement of a student in an agency for field instruction cannot be completed unless the appropriate documentation (Field Placement Application, Release of Information form, Résumé/Personal Statement, and this Field Placement Policy and Training Agreement) has been submitted to the director of field education by the specified date.  Field papers received after the due   date will have an impact on the availability of placements; also, students will have to petition the social work department for continued enrollment in SWK 383: Social Work Practice I/Field Experience I or SWK 483: Social Work Practice III.
Policy Agreement
I accept the policies and procedures of the department of social work at Nazareth College and will work cooperatively with the social work faculty in all matters pertaining to my field placement and field instruction.
By signing this form, the student agrees to be bound by the terms of this agreement.
__________________________________________________
_______________________________

Student name (please print)
                              Date

__________________________________________________
Student signature
RELEASE OF INFORMATION
I give the director of field education in the department of social work at Nazareth College my permission to forward my résumé and personal statement to any prospective field placement agency.

_________________________________________        _____________________

                          Student’s Signature                                                 Date
Name (please print): 


Address:
___________________________________________________________________________
_____________________________________________________________________________________
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